contribution(s) was solicited or not. This effort must occur no later than 30
davs after receipt of the contribution and may be in the form of a written
request or an oral request documented in writing, (11 CFR § 104.7(b)(2))
The request must:

e clearly ask for the missing information, without soliciting a contribution;

¢ inforim the contributor of the requirements of federal law for the reporting
of such information, and

o if the request is written, include a pre-addressed post card or return
envelope.

Third, if you receive contributor information after the contribution(s) has
been reported, you shall either a) file with your next regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additional information was received; or b) file on or before your next
regularly scheduled reporting date, amendments to the report(s) originally
disclosing the contribution(s). {11 CFR §104.7(b)(4))

Please provide the missing information or a detailed description of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” please refer to the Campaign Guide.

Please note, you will not receive an additional notice from the Commission on
this matter. Adequate responses must be received by the Commussion on or before the
due date noted above to be taken into consideration in determining whether audit action
will be initiaied, Failure to comply with the provisions of the Act may also result in an
enforcement action against the committee, Any response submitted by your commitiee
will be placed on the public record and will be considered by the Commission prior to
taking enforcement action. Requests for extensions of time in which to respond will

not be considered.

Electronic filers must file amendments (to include statements, designations and
reports) in an electronic format and must submit an amended report in its entirety, rather
than just those portions of the report that are being amended. If you should have any
questions regarding this matter or wish to verify the adequacy of your response, please
contact me on our toll-free number (800) 424-9530 (at the prompt press 5 to reach the
Reports Analysis Division) or my local number (202) 694-1177.

Sincerely,

Corbin T. Jones W

Senior Campaign Finance Analyst
222 Reports Analysis Division




